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Navigating the Trips & Events function within Scopay.

TRIPS & EVENTS

1. Open your Scopay app from your electronic device.
Tap onto the Trips & Events category.
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2. Once you have tapped into the Trips & Events
category the trip for your child will appear.

The form must be completed before any payment
Gruffalo Trip is made.

23/04/2024 OWING
Place allocatec £15.00

o Form required

3. The form must be completed before any payment
is made.

GRUFFALO TRIP
£15.00

Form must be completed before
payments can be made.

MORE DETAILS

COMPLETE FORM

Address: Hardhorn Road, Poulton-le-Fylde, Lancs, FY6 7SR
T: 01253 883639 | E: head@poultonstchadsce.lancs.sch.uk | W: poultonstchadsce.lancs.sch.uk | Headteacher: Nicole Bitsakaki



4. Once the form has been completed tap onto
“Make Payment”.

GRUFFALO TRIP
£15.00

MORE DETAILS

PAYMENTS

5. If you are able, please pay the trip in full. Trips
over £50 are offered a payment plan.

TOP-UP

O Pay in full Custom

AMOUNT

£15.00



PAYMENTS BASKET

Gruffalo Trip o
e 6. Once you have confirmed the amount to pay, tap
onto “Checkout”.

ORDER TOTAL
£15.00

7. Payments are to be made via credit/debit card or
S‘ PAY via Apple/Andriod Pay.
Once the payment is confirmed a confirmation
USE SAVED CARD email will be sent to the parent’s email address.

or

This will show immediately as paid on the school’s
ENTER NEW CARD Scopay system.
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If you require any assistance with accessing your Scopay account please email Miss Brooks for a
replacement activation letter. If you require 2 letters please make Miss Brooks aware.



